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FORM FOR SETTLEMENT OF ADVANCE/IMPREST 

 

Date:______________ 

The Principal 

Ramanujan College 

Kalkaji, 

New Delhi-110019 
 

Sir, 
 

 I had drawn on advance of Rs. _____________________ for the purpose of 

______________________________________________________________. 
 

Details of expenditure incurred are given below: 
 

S. No.  Particulars/Name of the Items Date Amount 

1    

2    

3    

4    

5    

6    

7    

8    

9    

10    

 

The amount of Rs. _____________ has been left unspent/overspent. The amount of Rs. _______________ 

may be allowed to deposited/sanctioned & reimbursed to me and the advance may be settled.  
 

Yours faithfully, 
 

Signature ________________________ 

Name  ____________________________ 
 

(FOR USE IN ACCOUNTS OFFICE ONLY) 

1. Advance taken Rs. _____________________________  

2. Amount spent Rs. _____________________________ 

3. Amount to be deposited/reimbursed in settlement of the above advance Rs. ______________   

(Rupees _______________________________________________________________________) Advance may be 

settled and unspent/overspent amount may be allowed to deposited/reimbursed.  

 

Dealing Asstt.   S.O(A/C’s)  A.O(A/C’s)  Bursar  Principal 

mailto:ramanujancol1ege2010@gmail.com
http://www.ramanujancollege.ac.in/

