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Date:__________________ 

PROCUREMENT FORM 

 
Name of the Indenter : _____________________________________ 

 

Department _________________________________________________ 

 

A. I/We require the following items. Kindly accord permission to purchase the same. I/We 

also confirm that I/We are not purchasing any items twice this approval.  

S. No. Items article 
required  

Description/Specification of the 
item (Should include detailed 
specification) 

Qty.  Estimated 
Cost  
(approx.) 

Sample 
(Photo to 
be 
attached) 

 
 
 
 
 
 
 
 
 
 

     

 

 

Signature of the Indenter/ Dealing Person  S.O. (Admin)  A.O. (Admin) 

    

B. For Purchase Committee: 

 

Recommendations of Purchase Committee: 
 
Purchase Cost for financial approval 
 
 

 

Signature 

(Purchase Committee with date) 

 

C. Sanctioning Authority 

 Financial Approval 
 

Remarks 

Signature of Principal Approval (Yes/No) 
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